Magal Tov to-the B’ nai Mitgpvalv Families:

How to submit to the Contemporary B’nai Mitzvah @ag

The deadlineis always the first of the month preceding the edition in which you will appear.
BackContemporaryssues are posted at www.olamtikvah.org

1. Writeup
*Please write it yourself, in Word, and e-mail it to me. | will send back a formatted copy if | make caotiens.

This process is fast and clear, and it avoids rgaog errors.Send tdisafriedman@cox.net. Write
Contemporaryin the subject line.

» Read theContemporanB’nai Mitzvahcolumn to get an idea of standard format and tone.

» Check with your child. Most wish you to include pthose topics that others include.

« All write-ups must be in prose. Use a slightly imfml, warm tone. Please, no “in-jokes” or parodiggour
child.

« If your child writes it,pleaseread and edit it for suitability to a family-oriexat newsletter before
submission.

» Type in Word. A125-word limit works best. (Click “Tools” and “Word Count” to gite count.)
Obligatory information is:

e Child’s full name & nickname (if she or he usessigularly),

e School & grade,

« Parents’ names (So that | can state things propggldgse clarify last names where necessary), and

* Names of siblings and, if desired, names and sfatesidence of grandparents attending. Peoplelenab
attend but whom you wish to honor will be describsdtcompletely as space permits.

N

. Photograph—I accept both hard copy and digital photos. | haell digital editing program.
HARD COPY
= Provide a clear, clean, recent phd@ger is better—up to 8.5” x 11" is usable.
Cleanmeans it should not be dusty or covered with fipgats.
= School photos work welNo wallet-sized photos, please!
= Your child’s face should fill at least one squareh of the photograph space.
= Pleasedo NOT scan your own photo. | use equipment suited to our printer’s high-rasoh demands.
= Leave in thdLisa Friedmardrawer in the OT office mailboxes. Label the badthwour child’s name. |
will return it to you through the RS office onchdve corrected the proofs.
DIGITAL COPY
« If you have a digital copy of a good, clear face shot, please e-mail it to me as a high-res JPG.
e The larger the file the better. 150 dpi minimumO3ipi is better. At least 4” x 6” in sizaothing smaller

3. Timing

As they say in the theatrearly is on time; on time is late, and late is rude

Practically speaking, the sooner your materialdrarey hand, the better job | will be able to dtoadk
forward to working with you.

Thanks! Please contact me if you have questions.

Lisow Friedmowy (703) 385-5992 lisafriedman@cox.net




